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Today’s Agenda

• Dashboard
• Find screen
• Reports
• Configuration
• Memorization



• Bank Balance
• Bills to Pay
• News and 

Messages
• Reports



• Purpose
• Bills
• Deposits
• Checks
• Journal Entries





Transaction Reports
• Check Register
• Bill List
• Deposit Register
• Credit Card Charges
• General Ledger
• Trial Balance Report
• Project Report
• A/P Aging Detail by Period
• Bank Reconciliation / Credit Card Reconciliation



Statements

• Statement of Financial Positions
• Statement of Activities
• Monthly Budget/History
• Statement of Activities – Columnar Date 

Selection
• Statement of Activities – Columnar by Entity 

and by Level



Accounts

• Account Audit
• Account Balance

– Great report for 
investigation of a single 
account

• Available Account List
– What’s available to bring 

in from the full chart



Vendors

• Vendor Audit
• Detail List
• 1099-Misc

– Run your 1099s/1096



Budget/History

• Budget Worksheet
• Monthly Budget/History 

(identical to the 
Statement report)



Analytic Reports

• Non-Reconciled Bank 
Accounts or Credit Card 
Accounts

• Negative Bank Accounts
• Checks Exceeding Specific 

Amount



Report Configuration



Report Configuration



Report Configuration



Report Configuration



Memorized Report Groups

• Common Report Groups
– Statements
– Departmental or by Entity
– Religious Education
– Diocesan period ending
– Budgets
– Other?



Memorized Report Groups





Thank you!
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